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4.4.2 There are established systems and procedures for maintaining and utilizing 
physical, academic and support facilities – classrooms, laboratory, library, sports 
complex, computers, etc. 
 

The college has established systems and procedures for maintaining and utilizing 

physical, academic and support facilities. These systems and procedures are made 

known to all the students by uploading them in website, publishing in calendar, and 

displaying at significant points of place and highlighting them by the teachers 

whenever needed. 

Laboratory 

 The college has the following laboratories 

 Computer Lab 

 Physics Lab 

 Chemistry Lab 

 Microbiology Lab 

 Biochemistry Lab 

 Costume Design and Fashion Lab 

 Zoology Lab 

 Electronics Lab 

 Botany Lab 

 Communication Lab 

System and Procedures 

 The laboratory technician’s / assistants are assigned with the responsibility of 

safe and smooth maintenance of the equipment’s and facilities. 

 They are also responsible for keeping the laboratory clean and maintaining 

discipline among the students 

 Annual stock verification is done by the members of faculty of other department 

 Disposal of obsolete / non-functioning equipment and replacement with new 

equipment is done promptly 

 Students are instructed to utilize instrument / equipment / chemicals under 

supervision of faculty in charge of the course 

 Well planned waste disposal system is followed strictly in all laboratories 

 Fire safety equipment is installed in all the laboratories, as a precautionary 

measure. 



 
Since 1972                  

ERODE ARTS AND SCIENCE COLLEGE 

(AUTONOMOUS) 
RANGAMPALAYAM, ERODE-638 009.TAMILNADU. 

 

- 2 - 

Library 

 It helps to improve the speed and accuracy of circulation and shelving functions 

 RFID enables to connect to CCTV Camera and to Print receipt, SMS and provide 

Email alert 

 It provides detailed description of the missing books 

 It allows Barcode, RFID Cards or biometric authentication 

 It provides self-renewal facility for all users 

 It frees the library staff to provide direct service to its users. 

 It also helps to protect library’s collection and ensures that the student gets the 

most value out of the library. 

Rules 

 It is obligatory on the part of all students of the college to be the member of the 

college library. 

 On all working days the library will be kept open from 9-00 a.m. to 5-00 p.m. 

 Strict silence shall be maintained inside the library 

 Before entering the library students will have to deposit their personal belongs at 

the personal property desk. 

 Loud consultation, animated conversation etc., are strictly prohibited. 

 The borrower will be held responsible for any damage done by him to the books 

and other properties belonging to the library. 

 Reference books must be referred in the library itself. No book should be taken 

out of the library. 

 Any marking, underlining, clipping or annotating of book is absolutely forbidden. 

 All books must be returned to the library ten days before the close of the 

semester. 

 No students is allowed to sub-lend library books 

 Before leaving the counter the student shall satisfy himself as to whether the 

books lent to him are in sound condition and if they are not, he shall replace the 

book or pay such compensation as may be fixed by the librarian. 

 All books on loan shall be returned to the library by the due date failing which an 

overdue charge of Rs.1 per volume per day will be collected. 

 Transfer Certificate or conduct certificate will not be issued to a student unless he 

returns the books and a ticket issued to him and also pays the dues, if any. 



 
Since 1972                  

ERODE ARTS AND SCIENCE COLLEGE 

(AUTONOMOUS) 
RANGAMPALAYAM, ERODE-638 009.TAMILNADU. 

 

- 3 - 

Class rooms 

 The class rooms are kept clean and neat by the sweepers. Sufficient number of 

sweepers are appointed and specific class rooms are allotted to every sweeper. 

 Every class room has a dustbin and it is used for waste disposal by students 

 No guests / visitors are allowed to see the students in the class rooms 

 Mobile phones can be used inside the classroom only for academic propose 

 Adequate light and fan facilities are provided in all classrooms. They are 

maintained by the electrician 

 The black boards and all other functions are kept clean by the students 

 Broken desks and benches are replaced with new furniture 

Computers 

 Lab technicians take care of maintenance, service and repair of computers 

 Computer experts / technical analyst visit and monitor the internet connectivity 

 External devices are allowed to be used only after scanning them for computer 

viruses 

 Silence is to be maintained inside the laboratory 

 Students are instructed to surf safely. They can visit only assigned websites 

 Log book are used in order to know the usage of computer by students 

 Students are instructed to shutdown the computers before leaving the laboratory. 

General Code of conduct 

 Classes start from 10.00 a .m and may continue up to 04.00 p. m on all working 

days 

 Students are advised to come to the College by 9.50 a.m. to attend classes. 

 As per University rules 75% attendance is mandatory to appear in Semester 

Examinations. 

 Every Student must carry his / her Identity Card while entering the Campus and 

identify himself/herself with help of the Identity Card whenever asked for. 

 Students must adhere to the Dress Code of the College. 

 Students should follow the rules in Laboratory / Library / Classrooms. 

 Self-discipline is most important to contain the spread of Covid-19 pandemic 

through social distancing and maintaining hygienic condition. 
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 Awareness Programmes regarding Covid-19 as to how the infection spreads, 

common symptoms, and precautions and measures required to contain its spread 

may be launched. 

 Maintaining hygiene, e.g., how to wash hands, how to cough or sneeze into a 

tissue or elbow, avoid touching of face, eyes, mouth and nose should be regularly 

told to the students and the staff. 

 Eating healthy food and fruits, avoiding junk food, frequently drinking warm 

water, adopting ways to increase immunity etc.should be encouraged. 

 Adequate arrangements for safe drinking water should be made on the campus. 

 Hand washing stations with facilities of liquid soap should be created so that 

every student can wash her/his hands frequently. 

 Regular and sufficient supply of face covers/masks, heavy duty gloves , 

disinfecting materials, sanitizer, soaps etc. , to sanitation workers should ensured. 

 Adequate arrangements should be made for sanitizing the entire campus, 

including administrative and academic building, classrooms, laboratories, 

libraries, common rooms, toilets, water stations, furniture, learning material, 

teaching aids, sports equipment, computers etc. 

 Physical distancing should be maintained at all places and crowding must not be 

allowed at any place under any circumstances. 

 Proper sanitization of buses, other transport and official vehicles of the institution 

should be done. 

 Dustbins must be cleaned and covered properly 

 Dustbin for collection of used facemasks, personal productive equipment, hand 

gloves and their disposals should be ensured as per safety norms. 

 Gymnasiums should follow the SOPs. 

 Set up help lines for health, psychological and well-being of students in college 

which need to be regularly monitored by counselors and other identified faculty 

 Form COVID-19 help groups of students headed by senior faculty who can 

identified friends/ classmates need of help and provide the immediate necessary 

help 

The information on rules and regulations for using physical, academic and support 

facilities are uploaded in our college website www.easc.ac.in 

 


